= INDEPENDENT ACH — SUBMITTING A PASS THRU NACHA FILE

FINANCIAL

FILE UPLOADING

1. On the left menu, select ACH Pass-Thru under Treasury

‘G} Accounts
Services. ACH Pass-Thru
X . . . . = Mailbox 7
2. Click in the Import File field box. You will then be Import File * Process Date
prompted to locate the NACHA file on your computer. = fetener SDA Nacha 8-4.0x 08/03/2020 =
system. Locate and select the correct file to upload. B3 payaTranster ¥ Memo
3. Click the Calendar icon to select the effective date for Treacury services n Test il
the ACH. —
. ) . Lockbox Deposit Draft Approve
4. The Memo field box is an optional text box to complete. r T
5. Click Draft to submit the transaction for approval. Posiive Pay [ ACH Derals
e Note: Click Approve if you do not require dual Remote Deposit
approval. ACH Pass Thru
6. A Transaction Drafted pop-up will appear on screen. %
e (6.1) Click Close to finish the process
° (6.2) CI|Ck VieW in ACtiVity center to gO to the Transaction Drafted 8/10/2020 Drafted gofq MCHPayments - Tracking ID: Thi Parent Sweep KXXKXX suw
Activity Center, where the transaction is stored. R —— Tacking10: Totol Amoune: 001 Toggie als
Created: 08/10/2020 8:50 AM Total Payments: 1 Approve
TeansacHomiD: Created By: Company Entry ABC Compan

. Description: Cancel
Total Amount:  $0.01 Wwill process On; 051072020 L:
6.1 6.2 From Account: T Parent Sweep X0 |
Effective: 08/11/2020 ngquire

SEC Code: PRD
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